
 
 
 
 
 
 

        
 
 

 

Eligibility of Costs 

Practical Exercise 

 

Your task: 

 
• Read through the Partner Report (below) 
• You have 7 invoices which you would need to allocate to the correct budget lines 
• Please think of what kind of supporting documents you would need to attach to each 

invoice for audit trail & check if the expenditure is eligible 
• Mark your observations and comments 

 

WP2:  International student business camps 

Period: July – December 2016 

The work package activities are targeted at creation of international student company teams. 
The first camp is organised in Narva. Students from each partner region (FI, EE, SE, LV) will 
participate in the camp. External speakers will be invited. 

 

Partner Report of PP2 University of Southwest-Finland 

The first international student business camp was organised on 30.11.-1.12.2016 in Narva. Event 
was organised in Meresuu spa hotel. Altogether 10 students from Turku participated in the camp. 
Students were selected based on business idea competition which was organised during previous 
period. Main focus of the camp was to bring students with similar ideas together and to start 
business simulation. 6 different teams started co-operation. Besides project staff entrepreneur 
education experts from Finland and Sweden were conducting the simulations. Video projector 
was bought because the meeting room did not have one. 

















Eligibility Exercise – Answers 
General ledger will most likely provide more information, especially on who is travelling. Therefore it is an essential part of justifying the 

eligibility of costs. In some cases it can also serve as proof of payment.  In general, as this was only a sample some of the (missing) 

information might be with other invoices that belong to this report. So it is not required to annex the agenda of the meeting to each 

individual invoice, it is enough if it is annexed e.g. to travel claim.  

INVOICE BL SUPPORTING DOCUMENTS NEEDED /  
ELIGIBILITY FOR THE PROJECT REPORT 

OTHER REMARKS 

1 Eckerö Line Travel programme / minutes of the event, proof of 
payment, proof of who is travelling 
not eligible: date of payment outside this reporting 
period (however, this is eligible in the next report) 

Who is travelling? Boarding passes might be 
requested by FLC, although Programme does 
not request those.   

2 Meresuu Travel programme / minutes of the event, proof of 
payment, proof of who is travelling 
eligible 

Same as above 

3 HSL Travel not eligible: outside reporting period random ticket 

4 Tallink Travel programme / minutes of the event, proof of 
payment  
eligible 

There needs to be some proof  

5 Södermalm 
Consulting Group 

External 
expertise 

and 
services 

proof of delivery of service/result of the work (= 
e.g. presentation), contract or written agreement, 
proof of payment 
eligible 

In case the speaker fee is part of a more 
extensive & expensive contract, also the public 
procurement process must be documented 
(announcement, selection, award). The actual 
contract is a key element here.  

6 Electronics AS Equipment documented selection process, proof of payment, 
calculation method for depreciation (if applicable) 
not eligible: bought without prior approval of the 
Programme (in this example case they did not even 
have budget for video projector) 

Leasing of the video projector would have been 
eligible in BL External expertise and services as 
part of cost for organising the student camp.  

7 Meresuu External 
expertise 

and 
services 

list of participants, written agreement, proof of 
payment  
eligible 

in this case the proof of payment is needed for 
the travel/expenses claim, which includes the 
visa card payment 
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