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Eligibility of Costs

Your task:

e Read through the Partner Report (below)

e You have 7 invoices which you would need to allocate to the correct budget lines

e Please think of what kind of supporting documents you would need to attach to each
invoice for audit trail & check if the expenditure is eligible

e Mark your observations and comments

WP2: International student business camps
Period: July - December 2016

The work package activities are targeted at creation of international student company teams.
The first camp is organised in Narva. Students from each partner region (FI, EE, SE, LV) will
participate in the camp. External speakers will be invited.

Partner Report of PP2 University of Southwest-Finland

The first international student business camp was organised on 30.11.-1.12.2016 in Narva. Event
was organised in Meresuu spa hotel. Altogether 10 students from Turku participated in the camp.
Students were selected based on business idea competition which was organised during previous
period. Main focus of the camp was to bring students with similar ideas together and to start
business simulation. 6 different teams started co-operation. Besides project staff entrepreneur
education experts from Finland and Sweden were conducting the simulations. Video projector
was bought because the meeting room did not have one.
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European Union

Eurcpean Regional
Development Fund



Varausvahvistus/ Lasku

ECKEROGLINE ...~

Paid-on1.1.2017

University of South-West Finland
Yhiopistonkatu 5 Varausnumers 8814135
20100 Turvakoodi DBFE
Tamis 24.11.2016 1441
Agaritti ECKEROLINE.FI
Product: Ferry Ticket
M/s Finlandia
29.11.2016 Helsinki 15.30 Tallinna 17.45
Price Total
Passengers 2 Adults 19,00 38,00

ALY 24%: Matkatsirmistopalvelut ALV B0E Prica 38.00 EUR
A1 7 %: Laivapalvelut, kansainvalinan likenne ALY 71,38, 71,115

WAT 0,00 EUR
Eckart Ling fb Cry
PL 307, Linsisatama 2 ks Total SB‘HU EUR
Firr20181 Halzink To be paid 38,00 EUR

Mathapenuiuksat sea aslakaspalautiest myds ~258 9 2288 544 [pvm)

ALY erittely
Varon peruste ALV mildra ALV %

Parkkiautcjen [Ghtbsetitys padthyy 45 min. ennen lahtas. Muiden asiakkaiden laivaan nousu pasttyy 30 min, ennen [Ehtas,

Pyydamme maksaeses kayttamaan villenumeraa, viestikentan Matka- |a perustusehdot www_eckeroline fimatkaehdot.
tiedot eival valily maksun saajalle. Pidatamme ocikeuden parnsa Lahibselvityksessd on esitetidvd maksukuiti. Mikal on kiyietty
varaukset, joia & ole maksetiu erdpdnvian mennesss, verkkopankkia pitdd kuitissa olla arkistointifunnus.

weeowr.Bckarafing. fi




Reimburiement for the employee on 14,17 7016
KAARDIMAKSE KVIITUNG
" Tgrminal
HERESLY BECHATION 1 & +3F2 35 TEE21
||m.mw? ALk 484 WANETESUU, 08
Terwbeel: TTUMEED Bep:11685990 Kassar B2
Mak sekaart
Interaational ¥ISk
dvis Craddn
1D e 21601
m:“‘““ LLLES ”Hl‘!
{10:48 TO-BISGTEISETaRAR, )
TR IEB2SE0RE THD FR8E (VR L3307 University of South-West Finland Arve nr. 252260
PN LFORAEN TT- RTF: 3000 4700825 Yliopistonkatu 5 Fuupaey: 01.12.2016
TEHING 20100 Tuba; 0504
Koiitang:peEaL  heg:30.12, 1606029006 Turlou Lk.: n
bateris. w: &A@ 1) Rel Mo
Summa : 08,80 EUR
TEHING TEOSTATUD
FIE COMTEOLLITLD —
a5 Unit EUR __ Kogus Deebid ELR e
2911, 20M6 Accommodation 1= Wi B 43,00
2011 2016  Accommodation 290 1 43,00
Price B384
WAT 9% B,
Tou 98,00
EUR
P
vz 20e Visa Card 98,00
Kuulub tasumisele 0,00
EUR
Taname kilasiuse aest!
Inugice printad by : Ivanov, Vadislay
SPA Tours OO SWEDBANK AS
Tallinna mnt 15 EE2B2200221065252902

Inverice-# 2

Kuressaare, Saaremas 93811
Reg. nr. 11693733
KMKR nr:EE101320728

SWIFT kood/BIC: HABAEEZX




Inveice # 3
Reimburiement for the Employee on17.3.2017

HYWAA MATHAS!

TREVL I RESA! Kertalippu
ik Enkelbil jett
Kertalippu k HELS INKI
Enkelbiljett it

HELS IHGFORS
HELSINKI )
HELSINGFORS g
s+ Aikuinen Yuxen 2,90 e
1 x Aikuinen Vuxen 4% sl 1L y:
3.20€ +11.03.2017 13:41
VodmassasGiiig; i
% S Kampin feradeaali ELAIT N
11.03.17 18:49 | Wl
01812 Mobing Finland Oy £ abe HLO%: moms 0,75 &
Mmool iraa !
785 3 Nra: 772 1 :'1‘3' Y-Lunnus 22745863
Aly 10, 00% moms 0. 29€ et HRT Fll-nummer Z274%06-1

HEL Yorurmy ZTM45ER
B, GO TT AL fremve o 1



Invoice-#4
Poid- e 1412 2016

Page 1
W TALLINK SILJA LINE /%
INVOICE
Invoice Date Inwaice Mo, Customer 1D
01.12.2048 ZREES2 52122
UNMNERSITY OF SOUTH-WEST FINLAND Our Reference  Our Responsibie
YLIOPISTONKATL 5 53308134 Elen M
2e0d Your refe Your R
TURKL our rence 'our Responsible
Terms of Payment
Due Date Penalty Interest  Notification Time
16.12.2016 12 %
Objections against ths invoice shell be presented within B days
Description Quantity Total
Ferry Ticket Ms. Lahtinen/ Talinn-Helsinki 1.12.2016 1 70,00 EUR
Total T0.00 EUR
Net VAT Margin Tax Gross
70,00 0 %] i 70.00 EUR
Total 0 T0.00 EUR
Including fuel surcharge: § ELIR
0% tax mcocording to EU Diractiva 2006111 2EC articla 148
Marginal 1ax appded on extemal servica article
Payment reference Due Date Total
FITO0052122 2866924 16.12.2018 T0.00 ELR
Bank SWAFT IEAN
TALLINK SILJA OY MNOEAFIHH FIE423331800002810
DABAFIHH FR2BM01 501176276
OKOYFIHH FRMET D022 0066480

PL 103

00181 HELSINKI Finland

Phpne: QEDO 157 00

Mat serdice D TEDOITO1142967

Domicile: ESPO0, FINLAND Business ID: 0114286-T AT FI01142087




Inwoice # 5

‘ Paid on 12.12.2016
SODERMALM CONSULTING GROUP UNIVERSITY OF SOUTH-WEST FINLAND
RINGVAGEN 22

YLIOPISTONKATU 5
118 563 20100
STOCKHOLM TURKU

INVOICE

INVOICE DATE : 1.12.2016 PAYMENT DUE : 31.12.2016 AMOUNT DUE : 4440.00

ITEM DESCRIPTION PRICE TAXES TOTAL

SPEAKER FEE MR STEVE SMITH 3000.00 240.00 3240.00
BUSINESS CAMP 30.11.2016
TRAVEL STOCKHOLM-NARVA-STOCKHOLM 1200.00 0.00 1200.00
& ACCOMMODATION

All prices in €. Subtotal 4200.00

Taxes 240.00

Paid to Date 0.00

To Be Paid 4440.00




Inverice-# 6
Paid-on29.12 2016

INYOICE
Electronics AS

Dt
30112018

Iiyyian Y=g

Vittrorme
G ML
BGHN1

UNIVERSITY OF SOUTH-WEST FINLAND ——
YLIORISTOMNKATU &
20100 Litiun yhimymharis. Timsnmen
TURKU
WERFKOPALVELLL www. papm bs-penkia ke flnatvelu
EIRMUTUMISTUNNUE: PS518.03-16-FBE 1-C5B5
Tithe Prio= WAT 3% VAT Toal
Cirdesr Namiber 65531
Wideo projator TIR,00 2400 190,05 95205
Ofer Equipment 16,00 2400 380 1880
Lashi maboustine an-akrciiomeail ki bskon sileromenss
Due date Referenoe mumber WAT e VAT ol
31122016 25111511723485 |193,68 807,00 H 000.68




Inwverice- 2 7
Reimlnwjenent for employves e 1412 2016
Tes 772 A3 FUBURY, FEK #4702 35 TR . v
SRasfMeresuu o Wlw Marsauy.ee . £
University of South-West Finland
Ylhiopistonkatu &
20100
Turkou
Arve nr, 252260
Kuupdew: 01,12 2018
ice C Tuba ua04
Lk.: "
Ref.No.
Kuupgey Kineldus Unit EUR  Kogus  Deebil EUR
3.11.2016  Venue Rent 350.00 1 350,00
01122018 Venue Rent 350,00 1 250,00
F:rige_ ] 342,20
VAT 3% 5780
Total T, 00
EUR
Paid
MAZ2.2016 Viga Cand
Kuulub taaumissls 0,00
EUR
Taname kilagtuse aast!
Inwpice printed by - lvanov, Wiadislay
SPA Tours O0 SWEDBANK AS
Tallinna mnt 15 EE282200221065252902
Kuressaare, Saaremaa 93811 SWIFT kood/BIC: HABAEEZX

Ren. nr. 11693733
KMKR nr:EE101320728



Eligibility Exercise — Answers

General ledger will most likely provide more information, especially on who is travelling. Therefore it is an essential part of justifying the

eligibility of costs. In some cases it can also serve as proof of payment.

In general, as this was only a sample some of the (missing)

information might be with other invoices that belong to this report. So it is not required to annex the agenda of the meeting to each

individual invoice, it is enough if it is annexed e.g. to travel claim.

INVOICE BL SUPPORTING DOCUMENTS NEEDED /
ELIGIBILITY FOR THE PROJECT REPORT
programme / minutes of the event, proof of
payment, proof of who is travelling
not eligible: date of payment outside this reporting
period (however, this is eligible in the next report)
programme / minutes of the event, proof of
payment, proof of who is travelling

eligible

not eligible: outside reporting period
programme / minutes of the event, proof of
payment

eligible

1 Eckero Line Travel

-

3 HSL Travel

4 Tallink Travel

5 Sodermalm External  proof of delivery of service/result of the work (=
Consulting Group expertise e.g. presentation), contract or written agreement,
and proof of payment
services  eligible

6 Electronics AS Equipment documented selection process, proof of payment,
calculation method for depreciation (if applicable)
not eligible: bought without prior approval of the
Programme (in this example case they did not even

have budget for video projector)

7 Meresuu External list of participants, written agreement, proof of
expertise payment
and eligible

services

OTHER REMARKS

Who is travelling? Boarding passes might be
requested by FLC, although Programme does
not request those.

Same as above

random ticket
There needs to be some proof

In case the speaker fee is part of a more
extensive & expensive contract, also the public
procurement process must be documented
(announcement, selection, award). The actual
contract is a key element here.

Leasing of the video projector would have been
eligible in BL External expertise and services as
part of cost for organising the student camp.

in this case the proof of payment is needed for
the travel/expenses claim, which includes the
visa card payment
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